Using the Browser Bookmark Toolbar

All web browsers offer a feature where a bookmarks toolbar is displayed
with buttons or links to quickly go to specific web pages.

Each browser is a bit different but the concept is the same. In Safari, it is
called “Favorites” folder in the bookmarks. In Chrome, it is called the
“Bookmarks Bar” and in Firefox it is called the “Bookmarks Toolbar”.
There are three steps to using the bookmarks toolbar:

1. Displaying the bookmarks toolbar

2. Adding a bookmark in the bookmarks toolbar for a web page

3. Renaming the bookmark if necessary
These will be shown on the three browsers on a Mac. The process is
similar on the Windows PC and for other browsers.
Contents
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Firefox - page 14
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Safari on Mac

Displaying the Bookmarks Toolbar

The first step is make sure these bookmarks are always displayed. In
Safari on the Mac, this is done with the View menu by selecting the “Show
Favorites Bar” option:

@ Safari File Edit Y00 History Bookmarks Develop Window Help

+ Always Show Toolbar in Full Screen
Customize Toolbar...

Show Favorites Bar
Show Tab Bar
Show Status Bar

Show Sidebar
Show Bookmarks Sidebar
Show Reading List Sidebar

Show Reader
Show Tab Overview
Show Downloads

Stop
Reload Page
Reload With Flash

Actual Size
Zoom In
Zoom Out

Text Encoding

Enter Full Screen

If the Favorites bar is already displaying, the option changes to “Hide
Favorites Bar”.
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When the favorites bar is displayed, the top of the window changes from
this:

® 009 < Bl www.google.com/?

About Store

(=~

To this:

® 0@ < Bl www.google.comn

About Store

=20
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Adding a bookmark in the bookmark toolbar for a web page

First, go to a web page you want to bookmark, e.g. the Google search
page: https://www.google.com

Then select “Add Bookmark...” from the Bookmarks menu:

@ Safari File Edit View History W:N -yl Develop Window Help
‘Show Favorites
‘Show Frequently Visited in Favorites

‘Show Bookmarks
Edit Bookmarks

Add Bookmark...

Add Bookmarks for These Tabs...
AnAd Rankmark Enldar

The keyboard shortcut (Command / D) is shown at the right on the menu
item. A popup window will appear:

@ & hitps://www.google.com

Add this page to:
¢ Favorites a

About  Store

Google

cancel | (TN

(~A~nla

This is a form that lets you select the folder for the bookmark, the name for
the new bookmark and an optional description.
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https://www.google.com/

Make sure the folder is “Favorites” and make sure the name is small, e.g.
Google. Click the blue Add button and the new button will appear in the
Favorites Bar:

o0 ® < £l G https:/fwww.google.com

Google

About  Store /

(annnle

The bookmark acts as a button to take you to this page. The buttons are
centered on the Favorites Bar.

If you hover over the button, you can see its outline and location:

' & https://www.google.com

https://www.google.com

If we go to Gmail (https://mail.google.com) and add a Favorites bookmark
named “Gmail”, we will see two bookmarks centered in the Favorites Bar:

mail.google.com/mail/u/0/#inbox

Google  Gmail
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https://mail.google.com/

Renaming the bookmark if necessary

When you add the bookmark for Gmail, you may not have remembered to
change the name:

i mail.google.com/mail/u/0/#inbox

Google

Add this page to:
[ 1 Favorites

' Inbox - dtaenzer@gmail.com - Gmail

O %

In this case, you would get the long name in the Favorite Bar:

mail.google.com/mail/u/0/#inbox

Google

https://mail.google.com/mail fu/0/#inbox
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You can right click on the button to rename it:

e T F Tt e
@ mail.google.com/mail/u/0/#inbox
Google
Open in New Tab
Open in New Window

Q_ Search mail
Edit Address...

. Copy
D - : Delete

In Safari, this highlights the button in blue and you can type in the new
name:

& mail.google.com/mail/u/0/#inbox

Google Ii.l.r.lbux - dtaenzer@gmail.comr _,

@ mail.google.com/mail/u/0/#inbox

cacge (Grai )

And hit the return key to change the name

mail.google.com/mail/u/0/#inbox

Google  Gmail

Add as many Favorites Bar bookmarks as you like for all of your favorite
websites.
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Chrome on Mac

Displaying the Bookmarks Toolbar

In Chrome, the top option on the View menu is used to display the
Bookmarks bar.

@ Chrome File Edit B8 History Bookmarks People Tab Window

Always Show Bookmarks Bar
v Always Show Toolbar in Full Screen

Stop
Force Reload This Page

Enter Full Screen
Actual Size
Zoom In

Zoom Qut

Cast...
Developer

Make sure this is checked on the left side:

@ Chrome File Edit B History Bookmarks People Tab Wind

v Always Show Bookmarks Bar
' Always Show Toolbar in Full Screen  {*3F

—

Stop 3.
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This changes the display from:

® ® G Google * -+

> C O (O

About Store

To this:

®@0® o Googe x +
>co(o

i \

About Store

The Bookmarks Bar always has a Google Apps bookmark:

®0® o i oapps x +
< C {}Y & Chrome | chrome://apps
3 Apps «

Show apps
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Adding a bookmark in the bookmark toolbar for a web page

First, go to a web page you want to bookmark, e.g. the Google search
page: https://www.google.com

Then select “Bookmark This Tab...” from the Bookmarks menu:

@ Chrome File Edit View History B:EH5E Y People Tab  Window
Bookmark Manager X#B
Bookmark This Tab...
Bookmark All Tabs... %D

S other Bookmarks >
ES Mobile Bookmarks

A popup window will appear that lets you choose the name and folder to
put the bookmark. Make sure the name is short and the Folder is
“‘Bookmarks Bar”. Then click the blue Done button

®@0® c G Google x  +
= C {t @& google.com @& @ + B
i apps G Google x

Bookmark added

MName Google

About Store

Folder Bookmarks Bar -

More.. remove [
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https://www.google.com/

The new bookmark will stay on the Favorites bar:

®3® g G Google x  +

& G {y @& google.com ® a « @

-~

i Apps & Google

Google
https:/fwww.google.com

About Store

In Chrome, the bookmark buttons on the Bookmarks Bar are left aligned.

If we go to Gmail (https://mail.google.com) and select the “Bookmark This
Tab...” option from the Bookmarks menu”

& @ ) ™ Gmail - Email from Google b4 +

= C {y @& google.com/gmailfabout/# @ (+ @

~

I Apps Google Gmail - Email from... x
P I g M Bookmark added

G 'l Name Gmail - Email from Google
| " | mal

Folder Bookmarks Bar b

For Work More... Remove m

We can add a new bookmark for this page. If we don’t fix the name it will
appear as the long string:

@ ® G M Gmail - Email from Google ® -+

- C O & google.com/gmail/about/# @ ) &

-~

iii Apps (& Google M Gmail - Email from...

Gmail - Email from Google
https://www.google.com/gmail/about/#

MNA A Al
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https://mail.google.com/

Renaming the bookmark if necessary

If the name is wrong, you can right click on the bookmarks button and

choose “Edit” option:

@00 g

< C O

[ i

: Apps & Google

M Gmail

For Work

C

I~ Gmail - Email from Google b4 -+

@ google.comf/gmail/about/#

M Gmai'—=—-#=——

Open in New Tab
Open in New Window

Open in Incognito Window
Edit...

Cut

Copy

Delete

Add Page...

Add Folder...

ne w

Bookmark Manager

v Show Apps Shortout
Join video mei . show Bookmarks Bar

rreen sharing -

This will let you choose a new name (and Folder) but you only need to

change the name:
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Google b 4 |\’5' Inbox - dtaenzer@gmail.com - X +

& mail.google.com/mail/u/0/#inbox

12 Apps & Google P Gmail - Email from...

Edit bookmark

Name Gmail - Email from Google

Gmail

URL https://mail.google.com/mail/u/0/#inbox

BB Bookmarks Bar
» @@ Other Bookmarks

B Mobile Bookmarks :

Inbox '
u ; p
W Starred I
» ir
@ Snoozed
> Sent » ¢l
‘ Drafts » e
& All Mail
- 0% » a
©® spam ﬂ -
= - : » New Folder Cancel if
m ras

If we change the Name to “Gmail”, we will see the simpler bookmark
button:

® O ® Googe ® P Inbox (1) - dtaenzer@gmail.co

= c 0O & mail.google.com/mail/u/0/#inbox

i Apps & Google ] Gmail «

You can now add bookmarks in the Bookmarks Bar for your favorite
websites.
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Firefox on the Mac

Displaying the Bookmarks Toolbar

In Firefox, the “Bookmarks Toolbar” option in the “Toolbars” on the View
menu is used to display the Bookmarks bar.

@ Firefox File Edit BUC® History Bookmarks Tools Window Help

Tnlhars »  Bookmarks Toolbar

Text Encoding

Enter Full Screen

5 C © & https://www.google.com

About Store

@ Firefox File Edit View History Bookmarks Tools Wi

ﬁ G Guﬂgln A

<_ e' Q {'.-.} ﬂ hitps://www.google.com

<
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Adding a bookmark in the bookmark toolbar for a web page

First, go to a web page you want to bookmark, e.g. the Google search
page: https://www.google.com

Then select “Bookmark This Page” from the Bookmarks menu:

® Firefox File

Edit View History B:GRLGELRCE Tools Window Help

‘Show All Bookmarks
Bookmark This Page
Bookmark All Tabs...

[¥] Bookmarks Toolbar

F = e S R L

This brings up a popup window where you can enter a name and select
“‘Bookmarks Toolbar” from the Folder dropdown menu:

- G @ © & https://www.google.com see w
5 Google Edit This Bookmark
-~
About  Store &
Google

Mame:

Google

Folder:

[¥] Bookmarks Toolbar v v
Tags:
‘ Separat 3 with nma: L4

Show editer when saving

Remove Bookmark Done
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https://www.google.com/

This adds a new bookmark in the Bookmarks Toolbar:

£ C @ © & https://www.google.com

About Store

£ c @ © & https://www.google.com

& Google

Google
ALh_tftﬁ:.fhvmu.guugta.mmf

In Chrome, the bookmark buttons on the Bookmarks Bar are left aligned.

If we go to Gmail (https://mail.google.com) and select the “Bookmark This
Tab...” option from the Bookmarks menu” a popup menu appears which
lets you enter a name and select the “Bookmarks Toolbar” folder:
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https://mail.google.com/

|vg' Inbox - dtaenzer@gmail.com X

& ¢ @

™ Inbox - dtaenzer@g...

U &% https://mail.google.com/mail/u/0f#inbox

G Google

P

Q

Gmail Search mail

B=

PROJECT OUR TOWN

Inbox

L » Student Life at Col.

% Starred

o s s » Judy, esther, Dave 4
nooze

> Sent » Lisa from Babbel

B Drafts » Sally

A”Mail ™ A -,i. - - _ats_ .a. £ M

New Bookmark

MNama:

Inbox - dtaenzer@gmail.com - Gmail

Folder:
[3] Bookmarks Toolbar v

Tags:

Show editor when saving

w

t yot
2020
Mee

ons

If you just clicked the blue Done button or hit the return key, this would end

up with a long name:

%

l\‘ﬂ Inbox - dtaenzer@gmail.com

< c @

> Google M Inbox - diaenzer@g...

© & 25 https://mail.google

Inbox - dtaenzer@gmail.com - Gmail
"] https://mail.google.com/mail/u/0/ginbox

Renaming the bookmark if necessary

If the name is wrong, you can right click on the bookmarks button and

choose “Edit” option:
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r".':,‘ Inbox - dtagnzer@gmail.com - X

> Google [ Inbox - diaen

# Starred

|'VE',' Inbox - dtaenzer@gmail.com X

U &% https:/fmail.google.com/mail/uf0/#inbox

™ Inbox - dtaenzer@g...

© Snoozed

Dave Taenzer

© & 25 https://mail.google.com/i

Open in a New Tab
Open in a New Window
Open in a New Private Window h

Mew Bookmark...
Mew Folder...
MNew Separator

Cut
Copy F
Delete <
Properties

J

Mame:

Location:

Tags:

Keyword:

18

Inbox - dtaenzer@gmail.com - Gmail

https:/fmail.google.com/mail/u/0/#inbox

Separate tags with commas

P
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P‘ﬂ Inbox - dtagnzer@gmail.com X

© &% https://mail.google.com/mail/u/0/

& Google [M] Inbox - dtaenzer@g...

Name:
— :
= “ Gmail Gmail
Location:

Tags:

[J Inbox

Keyword:

% Starred
© Snoozed

When you click Save (or hit the Return key), the name is fixed:

*x ISE

P"’S Inbox - dtaenzer@gmail.com

> C@

& Google [ Gmail

© & 25 https://mail.google.c

P

Gmail

You can now add bookmarks in the Bookmarks Toolbar for your favorite

websites.
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